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To place a hold:

File Edit Wizards Modules Preference Tools Help

1. Expand/Open the circulation module

2. Open the holds group (on the lft hand w

SidE) 0 e
— )
3. Choose the Place Hold wizard e—» 2, Flace Hold
@ Display User Holds

4. Putin patron ID, scan, or look up patron _
ﬁ Modify User Holds

5. Putinitem ID or look up item & Trap Holds
IE Cnshelf Ttems
6. Be sureto select your library otherwise you will see everything in all libraries MR Remove User Holds

7. Select the item belonging to your library or within your partner group depending ) il i el

Display Itern Holds

on how you are set u
y P W Maodify Haolds for Item

8. If applicable set the pickup location Y& remove Item Hold

9. Click Place Hold [ Place Hold

pyee Hold
de&g@P W
Alerts Notes
Name: Johnson. Albertine
1d: 098
Group ID:

Profile name: PW-INCNTY...

The unofficial Harry Potter cookbook / Buchalz. Rinah,
JUV 641.5 BUCHOLZ _1D:39904000347292

Identify User

Street: 1919 BIRCH ST
City, state: HELENA MT
Zip: 59601
Card #:|098
e Email: bertiej@YAHOO.COM
Phone Num on Notices: PHONE
Phone: 555-908-9087
Identify item
e Item ID: |39904000347292
Hold Info
e Pickup location: :PWOOD - Expires: 12/13/2018
Comments:
Date suspended: Date unsuspended:
Level/Range Recall status
Level: ) Copy @ Title
) Allow Recall @ Mo Recall ) Recall now (RUSH)

Range: @ In This Library ) Group ) System



Onshelf Items

To see the holds that need to be pulled from the shelves for patrons, expand the holds group on the left hand

menu.

Choose the Onshelf Items wizard.

You can contral what is disnlaved in the Onshelf Items Wizard bv right clicking on it to view the properties.

) Onshelf ltems : Set Properties

Behavior | Helpers

Allow Trap Hold

<

Allow Prnt List
Display author
Desplay hold peckup
Ousplay tem type
Cusplay title

Dusplay user name

< €

<

Alow Configure Properties

Wizard Startup

<

< <

<

¥| Prompt for confirmation before mariong an tem mussing and unfilling a hold

| Cancel

@ Never

Allow Mark Item missing
Allow Unfill Hold

Display discharge date
Oisplay tem 1D

Display location

Owplay user 1D

Display user notfy via

2

Set up your properties as you would like to see your Onshelf items displayed. See this video for reference.

When your properties are set, click on the
Onshelf items wizard to see the list of
items your patrons have put on hold.

This list is updated in real time, and as
long as you have it set up in properties,

you can mark items missing within this list.

Trap the holds or check the books in de-
pending on the procedures set in your li-
brary. This will activate the hold for your

patron.

If you need to print a list to search the
shelves for the items on this list you can
click print, or you can click on the export

symbol in the upper left corner.

On chelf: 66

Orahelf Hold Ttems: BOZEMAN

Call umber =

158.1 ARNOLD 2014
398.2 TOWANA 2000
£17.7827 WILLIAN 2010
%35 WHITES] 2007
£36.1 BRANNAM

536.1 BRANNAM V. 1.2
$36.10835 BRANNAM
%36.10835 BRANNAM
£41.013 SALTER 2006
#41.3 KRONOL 2007
541,302 PIRELLO 2007
541,555 BITTMAN 1999
541,563 SINTON 2004
5415637 ONG 2010
#42.4 BITTMAN 2003
1550.89 WOODS 1951
746.46 NELSON 1084

746,46 WILLIAMS 1992 5

746.46041 DOUGHTY
747 BERKUS 2012
796,424 MCDOUGA 20
796.44 SCHWART 2011
813,54 KING 2000
'910.4 PASSPOR
910.452 SIDES 2014
1314.6942504 LISBON ...
917.5904 TOUR 8O 2003
970,004 NATIVE 1959
973.25 DEMOS 1954
$73.26 ANDERSO 2005
371,93 KRALUTHA 2013
978.02092 KELLY 1993
BAXER

BRAZIL

Cergy

Tite

Small move, big chan..
The sersent slayer : 8.
The everythng® mari... 3377300292003¢
The way we garden no... 3773002235456
The making of 5 bradle, ., 3773003038508
7 chinics with Buck Bra... 3773003244129
2 cheicy with Buck Ore...
7 clinics with Buck Br:
Ufe is meals : a food ..
The taste of conguest
Coclong the whole feo
The meimalat cooks
The fengas ktchen ; r,., 33773002330443
The everything guide t... 33773002894502
The mmimelet eeterts... 337

The bird house bock

Matenal obsession : m...
The thiegs that matter
Born to run 1 3 hdden..
Gymnastics

On writing ; 8 memos
Passport to Eurcpe wit
1 the kingdom of ic
Usbon

Tour book : Florida
Matiye Amencan test...
The urredeemed cazt
The mar that made A.
Things that matter ; th,.. 337730033099%2
My captivity amang th... 3773003404517
The dragon princess  JI77I002644900
Brazil [videcrecording ... 3773003248278
Whoosh mert the mind

Date/Teme Dscharged  Pickup Lidrary
$/21/2015,10:28 BOZEMAN
6/14/2012,17:18 BOZEMAN
©/11/2012,23:55 BOTEMAN
6/22/2014,16:34 BOZEMAN
4/19/2015,14:22 HOZEMAN
6/18/2015,15:20 SOZEMAN

18201 0 BOZEMAN
6/8/2015,12114 BOZEMAN
10/26/2011,23:59 BOZEMAN

5/11/2014,23:59 BOZEMAN
2/18/2015,17:22 BOZENAN
W24/2015,17124 BOZEMAN

210/2015,11:34 BOZEMAN
6/S/2015,16:36 MANMATTAN
3/21/2013,23:50 BOZEMAN
V1N2014,15:41 DOTTMAN
3/4/2015,14:26 BOZEMAN
4/17/2015,16:58 ROZEMAN
S/18/2015,15:125 BOZEMAN
2/13/2015,23:59 BOZEMAN
&/12/2015,14:00 BOTEMAN

2/26/2015,13:29 BOZEMAN
23201 7 BOZEMAN

5/7/2015,11140 BOZEMAN
V26/2014,14:26 BOZEMAN


https://vimeo.com/album/2157082/video/132221461C:/Users/cwb167/Documents/Camtasia%20Studio

